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Welcome to our 3rd Learning and Development Training Prospectus.  In this booklet you will find the trainings planned for the next 18 months.
If you can’t find what you are looking for please contact us and we will try and arrange for ad hoc training for you.
So what’s on offer?
Routinely the Cornwall Training team offers:
· First Response
· Safeguarding all Levels (2 to 4)
· Leaders in Training (LITs) 
· All Mentor Training
· Commissioner Training
· County Training Days (programme training)
· Accounts (Financial Management) Training Session



What you need to bring on a training
· Your mug, so you can have a cuppa (we will provide the refreshments!)
· Pad and pen
· Leadership Qualification (LQ) Book if attending the LIT Day
· Your lunch (if all day)
· Wear correct uniform and sensible footwear
· Name badge (if you have one)
How do you apply to attend a training?
· Complete the booking form before the training date (closing date is 1 week before)
· Send with payment (unit cheque made payable to Cornwall Guide Association)
· You will receive a confirmation email once admin have booked you in (No email no place!)
Updating your GO record
· The learning and development team will ensure that your GO record is updated with the specialist qualifications that need recording on GO.
Whats new for 2020
The learning and development team are working with the County Executive and other advisers to providing new and different sessions.

Young leader sessions, to enable them to have the support to help run the unit, understanding their role in the unit.

Membership, growth and retention sessions to help increase our membership and retain the good leaders we have.  – New county initiatives and making guiding happen near you.
‘Do it for you day’ this is a new idea – the day will consist of welling being activities, and make, take and do sessions for all volunteers.

All of these will be advertised via kerensa, website and social media when plans are firmed up, so keep an eye out for these to be advertised.

First Response
Girlguiding has two First Aid courses - 1st Response and the 1st Response Refresher (2/2.5 hours) these courses are valid for 3 years.  These training will start at 7pm until 9.30pm.

Check if your external first aid qualification is suitable for Girlguiding
If you hold a valid external first aid qualification you may already have the training you need to provide first aid support in guiding.
For your first aid qualification to be considered equivalent, it should:
· Be valid
· Have involved a training that was at least six hours long
· Included training for both adult and child CPR
· Covered all other topics in 1st Response training
If you have completed an external course that does not include child or adult CPR, then you should join part of a 1st Response or 1st Response Refresher course which covers this. Alternatively, speak with the training team to see how we can help.
Process for checking equivalency
Check if your external qualification first aid qualification is suitable for Girlguiding by working through the 1st Response syllabus and checking that everything has been covered in your external training. A conversation with our county trainer Jean Whetham is required and she will need to explain the Girlguiding policies and procedures that you need to understand, this is a conversation based on trust, and you should share your certificates. Your record will then be updated on GO.
What happens when my 1st Response training expires?
You have six months after your qualification expires to complete the 1st Response refresher. If you don't complete your 1st Response refresher in this time, your qualification will no longer be valid. You will then need to complete the full 1st Response course again, in order to be the named first aider for your unit or for any activities.


Safeguarding

There are four levels of training. All volunteers will need to do Level 1 unless you’ve done A Safe Space training in the last three years. The previous A Safe Space training is equivalent to Level 1 and 2 of this training.  Just like First Response this training is repeated at every level required every three years.
By December 2020 everyone needs to have the correct level of A Safe Space training for their role.
A Safe Space training
A Safe Space, Level 1 – An introduction
For all volunteers including occasional helpers, GO coordinators, home contacts and parent helpers, peer educators, young leaders including those doing the Young Leader qualification (age 14+), mentors and Trefoil Guild members.  This is an e-learning training and must be completed before moving on to level 2 and 3.
A Safe Space, Level 2 – Creating a safe space
For leaders, assistant leaders, unit helpers, leaders in training, young leaders including those doing the Young Leader qualification, peer educators and those that are doing level 3 and 4.
A Safe Space, Level 3 – Recognising, telling and taking action
For anyone leading a team of adults, leaders in charge (or at least one leader per unit with module four of the leadership qualification), mentors, advisers, coordinators (except GO coordinators), licence holders on residentials, trainers, tutors and those doing level 4.
A Safe Space, Level 4 – Managing concerns, allegations and disclosures
For all commissioners, designates, deputies and those sharing a role, trainers delivering A Safe Space, safeguarding leads and safe space advisers.  Level 4 resources will be available in commissioner training sessions.
To find out what level you need to be trained in please see:-
girlguiding.org.uk and search safe space training

After you've done the training
Your GO record will show you’ve done it and when you need a refresher, you'll be sent a reminder. This happens every three years for Levels 1-3 and every five years for Level 4, to make sure everyone is up to date with any changes.
Already have safeguarding expertise or experience outside of Girlguiding?
Check out our recognising prior learning checklist and speak with the learning and development  team to help you complete this form.

Leader in Training
To become a leader, you'll need to complete the leadership qualification
The first three modules of our leadership qualification are compulsory. After you complete them, you will be qualified as an assistant leader and will be awarded your leadership qualification.
· Module 1: Your role in our programme - covers planning and delivering a high quality programme specific to the section (Rainbows, Brownies, Guides or The Senior Section) you want to work with.
· Module 2: Your role in Girlguiding - covers making or renewing your Promise, contributing to meetings at a local level and getting involved in local Girlguiding.
· Module 3: Your role in safety and unit administration - covers safety requirements within the unit, effective communication with parents and the local community, and your responsibility for managing unit funds. 
Once you’ve gained your basic leadership qualification, you can complete Module 4 to become a Unit Leader. You can also repeat Module 1 to train to lead another section.
· Module 4: Your role in managing the unit - this module is optional for assistant leaders but is required for unit leaders.  It covers managing record-keeping systems and effective communication in your area.
What training and support will I get?
Everyone who undertakes our leadership qualification is assigned a mentor - a qualified Leader who will guide you through the syllabus and support you by answering any questions you may have.
Our ‘Being a Leader’ e-learning trainings are also designed to prepare you for leadership, and provide a great introduction to the role.
As part of the leadership qualification, you will also need to attend 1st Response (first aid) training and A Safe Space training on safeguarding.
Mentor Training, update and support
We are continuing to run these training.  You will receive your own workshops and also spend time with the LITs. These training will start at 9.30am and will finish at 4pm.
However this year we will start to include other mentors such as outdoor mentors, Queens Guide mentors, YL mentors too.  It is recommended that all mentors undertake the e-learning training and a face to face trainings too.



Commissioner/Commissioner Mentor Training
What happens when I become a Commissioner?
Before starting as a Commissioner, you should undergo a six-month induction period as a Commissioner Designate. During this time, you will be supported by a Mentor who will be experienced in guiding and knowledgeable about your role.
If you're new to the role, our Commissioners handbooks are a great place to start - they cover everything you'll need to know about your responsibilities.
During the day at least 1 workshop will be devoted to the Commissioner Mentor, where they can have refresher training and have the opportunity to focus on their needs for training.  These trainings will start at 9.30am and will finish at 4pm



County Training Day
A day for ALL – Making guiding happen
This is a day where all volunteers can come and learn about the programme.  
Being a reliable team player, learning how to lead, developing a sense of well-being - Girlguiding offers all of this to girls and more.
The activities and adventures that girls experience through their programme help them to learn about themselves and gain the skills and confidence to realise their dreams. The specialist frameworks and practical guidance collected together, help leaders and volunteers to provide girls with a programme that supports their development.

Accounts (Financial Management) Training Session
Need help with your accounts or Gift aid this training is for you.  A day for adding and subtracting and balancing the books and getting your gift aid sorted!
This is a day where all volunteers can come and learn how to do the unit accounts and other aspects of financial management including gift aid, budgeting and financial risk management in line with Girlguiding policy.  This session is AM only (10am to 12pm) but we are offering a bookable drop in afternoon (1pm to 3pm) where we will support and help you with balancing your books, gift aid and anything else relating to financial management.  Bring your accounts, laptop etc.

[image: image2.jpg]



	Girlguiding membership number:


	

	Name: (please print):


	

	Tel no(s):


	

	Email: (please print clearly):


	

	Unit name(s)
	

	District
	

	Division
	

	Have you any personal needs (disabilities) which you would like the trainer to know about?


	


Please select which date you would like to do. 

	Dates for 2020
	Area
	Tick

	23 January
	Kerrier
	

	21 February
	Penwith
	

	12 March
	Caradon Tamar
	

	23 April
	North Cornwall
	

	15 May
	Carrick North
	

	3 June 
	North Cornwall
	

	25 September
	Caradon Cotehele
	

	8 October
	Restormel
	

	13 November
	Carrick South
	


Enclosed is a cheque for £6 made payable to Cornwall Guide Association.

	Signature and date:


	


PLEASE RETURN TO: Penny Congdon, County Administrator, 3 Grose Meadows, St Dennis, St Austell, Cornwall. PL26 8SG

Closing date is 1 week before the training date, no further applications will be accepted after this date.
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	Girlguiding membership number:


	

	Name: (please print):


	

	Tel no(s):


	

	Email: (please print clearly):


	

	Unit name(s)
	

	District
	

	Division
	

	Have you any personal needs (disabilities) which you would like the trainer to know about?


	


Please remember that level 1 needs to be complete/up to date before you attend this training. Please select which date you would like to do. 

	Dates for 2020
	Area
	Tick

	25 January
	Carrick North and Carrick South
	

	14 March
	North Cornwall
	

	18 April
	Restormel
	

	13 June
	Kerrier
	

	11 July
	Penwith
	

	17 October
	Caradon Tamar and Cotehele
	


Enclosed a unit cheque for £6 made payable to Cornwall Guide Association.

	Signature and date:
	


PLEASE RETURN TO: Penny Congdon, County Administrator, 3 Grose Meadows, St Dennis, St Austell, Cornwall. PL26 8SG

Closing date is 1 week before the training date, no further applications will be accepted after this date.
AIM:


The aim of 1st Response is to ensure that Girlguiding/Scouting members are kept as safe as possible while they are in our care.





Objectives:


By the end of the training participants will have had the opportunity to be:


Provided with simple first aid information which is relevant to their role


Helped to build confidence and skills in coping with emergency and first aid situations


Equipped with the knowledge needed to manage these emergencies








WHEN:


23 January 2020


1st Response 


Full/Refresher


Kerrier





21 February 2020


1st Response 


Full/Refresher


Penwith





12 March 2020


1st Response 


Full/Refresher


Caradon Tamar





23 April 2020


1st Response 


Full/Refresher


North Cornwall (Bodmin end)





15 May 2020


1st Response 


Full/Refresher


Carrick North





03 June 2020


1st Response 


Full/Refresher


North Cornwall (Launceston end)





29 July 2020


1st Response 


Full/Refresher


Catch up date if required





25 September 2020


1st Response 


Full/Refresher


Caradon Cotehele





08 October 2020


1st Response 


Full/Refresher


Restormel





13 November 2020


1st Response 


Full/Refresher


Carrick South





22 January 2021


1st Response 


Full/Refresher


Kerrier





24 February 2021


1st Response 


Full/Refresher


Penwith





12 March 2021


1st Response 


Full/Refresher


Caradon Tamar





30 April 2021


1st Response 


Full/Refresher


North Cornwall





19 May 2021


1st Response 


Full/Refresher


Carrick North





17 June 2021


1st Response 


Full/Refresher


North Cornwall
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AIM:


Support volunteers to create a safe space for everyone





Objectives:


Safety is at the heart of everything we do. Our safeguarding training helps everyone to:


Understand their role in safeguarding and what to do


Recognise potential safeguarding issues


Understand our safety and safeguarding policies


Chat to others about what to do


Answer their questions








WHEN:


�
�
�
�
�
25 January 2020�
Safeguarding�
Level 2 and 3�
Carrick North and South�
�
14 March 2020�
Safeguarding�
Level 2 and 3�
North Cornwall�
�
21 March 2020�
Safeguarding�
Level 4 (if required)�
County Wide�
�
18 April 2020�
Safeguarding�
Level 2 and 3�
Restormel�
�
13 June 2020�
Safeguarding�
Level 2 and 3�
Kerrier�
�
11 July 2020�
Safeguarding�
Level 2 and 3�
Penwith�
�
17 October 2020�
Safeguarding�
Level 2 and 3�
Caradon Tamar and Cotehele�
�
14 November 2020�
Safeguarding�
Level 2 and 3�
County Wide (if required)�
�
23 January 2021�
Safeguarding�
Level 2 and 3�
Carrick North and South�
�
27 February 2021�
Safeguarding�
Level 2 and 3�
North Cornwall�
�
27 March 2021�
Safeguarding�
Level 2 and 3�
Restormel�
�
24 April 2021�
Safeguarding�
Level 3�
County Wide�
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AIM:


For Leaders in Training (LIT) to have the opportunity to complete various sections of the qualification, to have other parts of your qualification signed off, or to meet with a mentor and have a chat about your progress.





The day promises to be fill of fun, laughter, sign off and meeting new Girlguiding members across the county.





AIM:


To cover the modules in the LQ qualification or other qualifications/awards and learn about the Girlguiding policies/processes and doing our best.





The day is for you to have a refresh of the ideas that you are mentoring in and network with other mentors in the county.





WHEN:


25 January 2020�
Leaders in Training and 


Mentor Training�
LITs/mentors�
Countywide�
�
14 November 2020�
All mentors day�
All mentors�
Countywide�
�






AIM:


For commissioners to come together to continue with their learning in managing people, dealing with complaints and other issues as requested.





Objectives:


The day is for commissioners:


To understand the role of the Commissioner


To gain the confidence you need to run their District/Division


To gain a better understand of the Girlguiding policy and processes


To support one another and for a better networking 





WHEN:


21 March 2020�
Commissioner Training�
All Commissioners�
�
In September 2020 there will be a regional Commissioners conference in Bristol





WHEN:


03 October 2020


Programme Training


All Volunteers		Bodmin College
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AIM:


For leaders to come together as a county to learn about the specialist framework and 5 essentials which delivers the sectional programme.





The day is guaranteed to be fun


Filled with learning and gaining new ideas


Gaining a sense of belonging to Girlguiding Cornwall 








AIM:


For leaders to come together to learning and understand financial Management.





The day is guaranteed to be fun


Learning how to undertake the task of Accounts


Gather more information about the world of financial management and what it means in Girlguiding








WHEN:





07 March 2020�
Gift Aid Training�
All leaders/treasurers�
�






Learning and Development Training Opportunities 


Application Form





First Aid - First Response 7pm – 9.30pm





Learning and Development Training Opportunities Application Form


Safeguarding Level 2 and Level 3 (Combined)
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